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Prep Work Log
District Court:        


Please submit this form with your invoice for prep work done prior to a house counsel shift.  
Remember, all time is to be billed by the minute.  Do NOT round to the nearest 10th, quarter or half hour.

Attorney Name:   	    	P#:         
Total Time of Prep Work:       
Put this amount of time on your invoice.


	Date
	Time Worked
(Ex. 9:13am – 9:41am)
	Total Time
(Ex. 14m or 1hr 19m)
	Defendant Name
	Case No.
	Work Performed
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